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Cross-border Co-operation Programme 
Poland-Belarus-Ukraine 2007-2013

Umbrella project title:.........
Project №………
MICRO-PROJECT FINAL NARRATIVE REPORT
Micro-project no. ......
Micro-project title: .................
Reporting period: dd/mm/yyyy – dd/mm/yyyy
This report must be completed and signed by the Authorised person
The information provided below must correspond to the financial information that appears in the financial report.

Please complete the report using a typewriter or computer. 

Please expand the paragraphs as necessary.

The answer to all questions must cover the reporting period.
1. Description
1.1. Name and title of the Contact person: 

1.2. Name of partners in the micro-project: 

	Role in the micro-project (MLP/MP)
	Name, country

	Lead partner of micro-project (MLP)
	

	Partner of micro-project (MP)
	

	Etc.
	


1.3. Target country(ies) or region(s):
1.4. Final beneficiaries and/or target groups
 (if different)
1.5. Country(ies) in which the activities take place (if different from 1.3):

2. Assessment of implementation of micro-project activities
2.1. Executive summary of the micro-project
Please give a global overview of the micro-project implementation for the whole of the project
2.2. Activities and results

Please list all the activities in line with Annex 1 of the contract during the reporting period.
2.2.1. Activity 1

Title of the activity: Conference at town W with X participants for Y days on Z dates

Topics/activities covered <please elaborate>:

Reason for modification for the planned activity <please elaborate on the problems -including delay, cancellation, postponement of activities- which have arisen and how they have been addressed> (if applicable):

Results of this activity <please quantify these results, where possible; refer to the various assumptions of the Logframe>:
2.2.2. Activity 2
Title of the activity: Conference at town W with X participants for Y days on Z dates

Topics/activities covered <please elaborate>:

Reason for modification for the planned activity <please elaborate on the problems -including delay, cancellation, postponement of activities- which have arisen and how they have been addressed> (if applicable):

Results of this activity <please quantify these results, where possible; refer to the various assumptions of the Logframe>:

Please give your assessment of the results of  above activities: 

2.3. Activities that have not taken place .
Please outline any activity and/or publications foreseen in the contract, that have not taken place, explaining the reason for these.
2.4. What is your assessment of the results of the micro-project? Include observations on the extent to which foreseen specific objective and overall objectives were met as well as the contribution to the achievement of the overall objective of the umbrella project. Did the micro-project has had any unforeseen positive or negative results? (please quantify where possible; refer to Logframe Indicators). 
2.5. What has been the outcome on both the final beneficiaries and/or target group and the situation in the target region which the micro-project addressed?

2.6. Please list all materials, publications (and no. of copies) produced during the micro-project on whatever format, amongst others containing new approaches, innovative ways of communication etc.
Please state how the items are being distributed and to whom. 
2.7. What has your organisation/partner learned from the micro-project implementation and how has this learning been utilised and disseminated? 

3. Visibility 

How is the visibility of the EU contribution being ensured in the micro-project?

4. Micro-project indicators
	Micro-project indicators

	
	Project indicator*
	Indicator unit
	Value of indicator, described in contract
	Value of indicator achieved
	% - indicator progress 

(4/3 * 100 %)
	Explanation for variation (if applicable)

	
	
	
	
	
	
	

	
	1
	2
	3
	4
	5
	6

	1.
	Example:
Number of conferences


	Conference
	3
	3
	100%
	n/a

	2.
	Number of seminars 
for mountain guides


	Seminar
	2
	2
	100%
	n/a

	3.
	Number of participants 
of the seminars 
for mountain guides


	Participant
	50
	50
	100%
	n/a

	4.
	Etc.
	
	
	
	
	


* Please, fill in there all indicators of estimated results of the micro-project mentioned in the logical framework.
Signature of the Micro-project Lead Partner representative:   ........................................................

Official stamp 
Date: ……………………

Annexes: 
	Annex
	Title
	Enclosed

	
	
	Yes
	No

	A-4_MP…
	Final financial report for the micro-project no.… (MP…)
	
	

	A-5_MP…
	List of expenditures for the micro-project no.… (MP…)
	
	

	E
	Expenditure verification
	
	


�  “Target groups” are the groups/entities who will be directly positively affected by the Action (micro-project) at the Action Purpose level, and “final beneficiaries” are those who will benefit from the Action in the long term at the level of the society or sector at large.
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