
[image: image1.png]L. PL-BY-UA

2007-2013



                                                                                  [image: image2.jpg]



Cross-border Cooperation Programme 

Poland-Belarus-Ukraine 2007-2013

“Borderland culture as an integration platform of local communities 
in Bug Euroregion”
Project №: IPBU.03.02.00-06-828/12
ANNEX VI
BRIEF NARRATIVE REPORT

Report №:...
Reporting period: 01.01.2014 – 30.04.2014
· This report must be signed by the Authorised person. 

· Please complete the report using a typewriter or computer Please expand the paragraphs as necessary.

· Please send one copy of the report to the Association of Local Governments of Bug Euroregion. 

· The Association of Local Governments of Bug Euroregion will reject any incomplete or badly completed reports. 

· The answer to all questions must cover the reporting period as specified in contract of micro-project financing.
· The report must be sent by e-mail and registered mail/ courier service or hand delivery not later than 7 calendar days after the end of reporting period according to the schedule.
1. Description
1.1. Priority and measure of the Programme 
Priority 3: Networking and people-to-people-cooperation

Measure 3.2: Local communities’ initiatives
1.2. Name of beneficiary of grant contract: 

1.3. Name and title of the Contact person: 

1.4. Name of partners in the Action: 

	Role in the Action (PLPU/MLP/MP)
	Name, country

	Lead partner of micro-project …. (MPL….)
	

	
	Partner of micro-project ….. (MP….1)
	

	
	
	


1.5. Title of the Microproject:

1.6. Contract number: IPBU.03.02.00-06-828/12-00
1.7. Start date and end date of the reporting period:

· Start date:  01.01.2014 r.
· End date:   30.04.2014 r.
2. Description of implementation of Action activities
2.1. Activities and results
2.1.1 Please list all the activities and give brief description of activities implemented during the reporting period for the micro-project’s level
: 
* including reason for modification, delay, cancellation of activities
	Micro-project n level

	Activity (in line with Annex D of Micro-project
	Date and place/Period
	Description of implemented activity (partner responsible; number of participants, etc; information on activity modifications* if any)
	Indicators of results achieved

	
	
	
	

	
	
	
	

	
	
	
	


* including reason for modification, delay, cancellation of activities

2.1.2 Please list activities that were planned but have not taken place and/or postponed for later period and give the reasons for such postponement:
	Micro-project level of the activity
	Activity (in line with Annex D of the Micro-project)
	Initially planned date 
	Reason for change
	Impact of change and proposed solution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2 Project progress 

	
	in reporting period
	from the beginning of the Action

	
Estimated micro-project progress/implemented activities in relation to (%) total activities/Action:
	
	

	 
Estimated level of expenditure in relation to total budget (%):
	
	 


2.3 Please describe any  difficulties or problems faced by partners during the reporting period
2.4 Please provide an updated activity plan of the Action
 
	Year 1

	Micro-project  
	Months:
	Implementing body

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	

	<Activity 1>
	
	
	
	
	
	
	
	
	
	
	
	
	 Partner responsible for the implementation of the Micro-project

	<etc>
	
	
	
	
	
	
	
	
	
	
	
	
	Partner responsible for the implementation of the Micro-project

	

	Year 2

	Micro-project  
	Months:
	Implementing body

	
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	

	<Activity 1>
	
	
	
	
	
	
	
	
	
	
	
	
	Partner responsible for the implementation of the Micro-project

	<etc>
	
	
	
	
	
	
	
	
	
	
	
	
	Partner responsible for the implementation of the Micro-project


2.5 Please list all information and promotional materials produced during the reporting period
	Micro-project level 
	Publications, information materials, etc
	No of copies
	Target group and methods of dissemination

	
	
	
	


2.6  Please describe briefly activities to be implemented in the next reporting period (next 4 months period)
3. Partners and other Co-operation

How do you assess the relationship between the partners of this Action?
4. Visibility 

How is the visibility of the EU contribution being ensured in the Action?

The European Commission, Joint Managing Authority and Joint Technical Secretariat may wish to publicise the results of Actions. Do you have any objection to this report being published on EuropeAid, JMA/JTS website?  If so, please state your objections here.

5. Contracting 
5.1  works (if any)
	Micro-project level
	Items contracted
	Name of Contractor

	Date of signing 
	Contract value
	Procurement procedure applied

	
	
	
	
	National currency
	Amount 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


5.2 supplies (if any)
	Micro-project level
	Items contracted
	Name of Contractor
	Date of signing 
	Contract value
	Procurement procedure applied

	
	
	
	
	National currency
	Amount 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


5.3  services (if any) 
	Micro-project level
	Items contracted
	Name of Contractor
	Date of signing 
	Contract value
	Procurement procedure applied

	
	
	
	
	National currency
	Amount 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Name of the contact person/coordinator for the Action: ……………………………………………

Signature: ……………………………………………………………………………………………
Location: …………………………………………………………………………………………….
Date report due: ……………………..……………………………………………………………….
Date report sent: ……………………………………………………………………………………..
Signature of the Beneficiary's representative:.....................................................................................
                                                                                                            Official stamp of the Beneficiary
� Put as many tables as you need


� This plan will cover the activities in the calendar year





� 	“Contractor” within the meaning of the Guidelines and the PRAG (version from November 2010) corresponds to the “subcontractor” within the meaning of the relevant Ukrainian legislation.
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